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APPLICATION FOR EMPLOYMENT
We consider applicants for all positions without regard to race, color, religion, sex, national origin, age, marital or veteran status, the presence of a non-job-related medical condition or handicap, or any other legally protected status.  All information requested on the application must be completed for an applicant to be considered for employment.
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(PLEASE PRINT)



If you are under 18 years of age, can you provide required proof of your eligibility to work?   

( Yes
( No

Have you ever filed an application with us before?
( Yes
( No 
If Yes, give date




Have you ever been employed with us before?
( Yes
( No
If Yes, give date




Are you currently employed? 


( Yes
( No

This school hires only United States citizens and aliens lawfully authorized to work in the United States.

Please check here if you are a U.S. citizen, or an alien lawfully authorized to work in the U.S.
(
If you are hired by this School, you will be required to present documentation of your identity and employment eligibility.

If you are unable to do so, check here
( Include a written explanation.








On what date would you be available for work? 




Are you available to work:

( Full Time
( Part Time
( Shift Work
( Temporary

Are you currently on “lay-off” status and subject to recall?

( Yes

( No

Can you travel if a job requires it?




( Yes

( No

Have you been convicted of a felony or misdemeanor involving moral turpitude or dishonesty
( Yes  
( No
If yes, please explain













Do you have any relatives employed at TCP?


( Yes

( No

( Formerly

Print relative’s name






Relationship





Have you ever had any job-related training in the United States military?

( Yes   

( No

If yes, please describe













Employment Experience

1.

















Employer




Dates From 
To



Work Performed
















Address




Telephone Number(s)
















Job Title




Supervisor




Reason for Leaving

















Hourly / Rate / Salary



Starting 




Final
2.

















Employer




Dates From 
To



Work Performed

















Address




Telephone Number(s)

















Job Title




Supervisor




Reason for Leaving

















Hourly / Rate / Salary



Starting 




Final

3.

















Employer




Dates From 
To



Work Performed

















Address




Telephone Number(s)

















Job Title




Supervisor




Reason for Leaving

















Hourly / Rate / Salary



Starting 




Final
If you need additional space or have any additional

information you feel may be helpful to us in considering your application, 

please continue on a separate sheet of paper.
Special Skills and Qualifications
Summarize special job-related skills and qualifications

Education
	Name and address of school
	Major
	Correspondence or Night
	Academic/Honors/GPA
	Degree if obtained

	High or Prep school
	
	
	
	

	Business or Special Schools


	
	
	
	

	College(or Junior College)


	
	
	
	

	Graduate School


	
	
	
	


Indicate any foreign languages you can speak, read and/or write

	
	Fluent
	Proficient
	Beginner

	Speak
	
	
	

	Read
	
	
	

	Write
	
	
	


List professional, trade, business or civic activities and offices held or special honors received.
You may exclude memberships which would reveal sex, race, religion, national origin, age, ancestry, or handicap or other protected status.

Residence History
List residences and dates for the past 5 years (start with most recent).

From

To

 











Dates



Street 



City



State,Zip

From

To

 











Dates



Street 



City



State,Zip

From

To

 











Dates



Street 



City



State,Zip

From

To

 











Dates



Street 



City



State,Zip

From

To

 











Dates



Street 



City



State,Zip

References
Give name, address, and current telephone numbers of three references who are not related to you and are not previous employers.

1.















Name



Address






Phone

2.















Name



Address






Phone

3.















Name



Address






Phone

Computer Skills
Software





Check appropriate level








( Beginner
( Proficient
( Advanced









( Beginner
( Proficient
( Advanced









( Beginner
( Proficient
( Advanced









( Beginner
( Proficient
( Advanced


Hardware

Prospective Employee Questionnaire
I hereby affirm and certify that I,




 not awaiting trial on and have never been convicted of or admitted committing any criminal offense in this state or similar offenses in another jurisdiction, including but not limited to the following:
1) Sexual abuse of a minor

2) Incest

3) First or second degree murder

4) Kidnapping

5) Arson

6) Sexual exploitation of a minor

7) Sexual assault

8) Felony offenses involving contributing to the delinquency of a minor

9) Commercial exploitation of a minor

10) Felony offenses involving sale, distribution or transportation of, offer to sell, transport or distribute marijuana or dangerous or narcotic drugs.

11) Felony offenses involving the possession or use of marijuana or dangerous or narcotic drugs.

12) Misdemeanor offenses involving the possession or use of marijuana or dangerous or narcotic drugs.

13) Burglary in the first degree.

14) Burglary in the second or third degree.
15) Aggravated or armed robbery

16) Robbery

17) A dangerous crime against children as defined in A.R.S. section 13-604.01

18) Child Abuse

19) Sexual conduct with a minor

20) Molestation of a child

21) Voluntary manslaughter

22) Aggravated assault

23) Assault

24) Exploitation of minors involving drug offenses

25) Driving under the influence (DUI)

I understand that if I am employed, the School has the right to conduct random background and criminal checks on me and/ or require me to be fingerprinted.

Signature






Date

Applicant’s Statement

I hereby certify that the facts contained in the TCP employee application are true and complete to the best of my knowledge.  I understand that providing false or incomplete information on this form is sufficient cause for disqualification from further consideration or, if I am employed, for subsequent dismissal.  I accept that failure to file a complete and accurate Caepe School approved drug screening and/or background investigation authorization form, once I am offered employment, is grounds for immediate dismissal.

Except as may be expressly indicated elsewhere on this application, I authorize The Caepe Preschool to make any reasonable investigation of my personal or employment history and authorize my former employer, person, firm, corporation, credit agency, or government agency to give the School any relevant  information they may have regarding  me.  In consideration of the School’s review of this application, I release the School and all providers of information from any liability as a result of furnishing or receiving this information.

I further agree that upon being employed and for so long as I am employed, I will abide by the School’s rules and regulations.  If my employment is at will, it can be terminated with or without cause and with or without notice at any time, at either the School’s or my option.  I understand that the nature of my employment can be modified only by an express written agreement signed by the Head of School.

READ THE ABOVE CAREFULLY AND SIGN APPLICATION HERE








NOTE:  This application is current only for thirty (30) days, at the conclusion of which time. The Caepe Preschool reserves the right to require you to fill out a new application, if you have not already been offered employment.


42212 N. 41st Drive, Suite 104
Anthem, Arizona, 85086
Phone: (623) 551-7808

Fax: (623) 551-7809

www.thecaepepreschool.org
How Did You Learn About Us?


( Advertisement		( Friend		( Walk-In


( Employment Agency		( Relative		( Other					








Last Name						First Name					Middle Name





Telephone Number(s)				E-Mail				Social Security Number-Required





Address			Number	Street		City			State		Zip Code








The Caepe Preschool
An Equal Opportunity Employer


